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To edit a  template, perform the following steps.

At the ECHOplatform ribbon, click Preferences.1.
The Preferences drop-down menu is displayed.

Select Manage Templates.2.
The Manage Templates page is displayed.

Select the Notifications, Preferences, or the Overage Alerts tab.3.
The Notifications templates are displayed in the example blow.

Click the edit icon beside the template you want to modify.4.
The Edit Template page is displayed.
Example: The Notification options are displayed in the example below.
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Make edits, and then click Update.5.
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