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To edit a Files and Folders backup, perform the following steps.

1. Navigate to the Backup Selections page.
The Backup Selections page is displayed.
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2. Click the edit "p icon to edit your backup selection.
The Backup Set Summary page is displayed.
Edit Backup
@ Files and Folders 1~ e
P .
Select Cenaine 2 Filais] selected, nie: B84.50 KB
Destnation % online
Schedule Schedule 1 Every Weelday
Rurring Baclkups are sliswed 1o finish before yiartng the nexs schedule occurrence
Retention Kaep at leasz 30 day(s] and no fewar than 10 version{s). Apply this rule to All files.
Advanced Temp Location:  C\Windows\TEMPBackupAgent
Enalie Snagshot Mooe
Ratry Falled Files
Retry Locked Fies
< Previous
Cancel Update Backup Set

3. Select any of the tabs to display and edit your current settings.

If you have removed some selections from your backup set, the following message is displayed
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on the Advanced page (shown below).

Temporary Folder

Digfine where the termporarny folder that’s used in backingup  parhy:
fibes & folders resides. Manually type in a path or browse o the
desired location,

CiWindows TEMPBackupAgent Browse...

snapshot Mode
Srapshot mode erdures all files are backed up from the same 3 Enable Snapzhot Mode DCar\-:el Backup if Snapshot Mode fads
walume snapshat (recommended].

Determing homw you wang yo

You have removed some selections from your backup set.

Set wildcard indusions

Separate aach prrszewnh . WWoOUN you like to run a stray file delete to remove any files
that have been removed from the backup sets?

The agent skipfiles woorarrermsrsrewrems \

You have removed some selections from your badoup set. Would you like to run a stray file delete o remove any files chat have been removed from the

backup sews?
[ Delere seray files fraem anline servers

4. To delete stray files from online servers, select the Delete stray files from online servers
check box, as shown below.

| M Delete stray files from online servers |
All versions of those files are set for removal during the next backup from the Cloud and/or local
vault.

5. After making all your edits, click the Update Backup button at the bottom of any page, as shown
below.

Cancel Update Backup Set

The Your Backup Sets page is displayed with your updated backup set.

A File or Folder Selected for Backup Is No Longer Found

When editing a File and Folder backup, if a file or folder selected for backup is not found, the prompt
below is displayed asking if you would like to remove that file or folder from the backup set. The
backup set cannot be saved without removing those files or folders.

The following iterns in this backup set no longer exist or cannot be found:
= Chiestoa

These izems will be removed from the backup set upon saving. Failing to save this backup

set and remaove these items will result in errors in your logs.

Clicking OK removes the listed items from the backup set after the backup set is updated and saved.
Important! Failure to save this backup set and remove the listed items causes errors in your logs.
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